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MNpaBuna BHYTPEHHEro TPyaoBOro pAacnopsaka
019 PA60OTHUKOB UHOMBUAYAbHOIO NpeanpuHMMAaTens
CmupHoBom Onbr AneKCcaHgpOBHbI

HacTodawue MNpaeuna onpepenatoT BHYTPEHHUIA TPYAOBOM PACNOPAAoK Ans
PABOTHUKOB  MHOMBUOYANbHOrO  npeganpuHuMatens  CmupHoBorn  Onbru
AnekcaHapoBsHbl (oanee no tekcty — MpegnpuHuMmaTens, PaéotopaTens), nopsaaok
npuveMa W YBOSMbHEHUS PABGOTHUKOB, OCHOBHble OBS3C0HHOCTU PABOTHUKOB W
QOMUHUCTPALNKN, PEXUM PABOYEro BPEMEHW W ero WMCMONb3OBAHME, O TAKXEe
OTBETCTBEHHOCTb 3a HAPYLLUEHWE TPYOOBOM OAUCLMMIIMHDI.

1. MPUEM HA PABOTY

1.1. Npuvem Ha paboTy K MNpegnpuHUMATENO NPOU3BOAUTCS HO OCHOBOHWUMU
3AKJIIOYEHHOrO TPYAOBOro AOroBOpPA O padoTe.

1.2. Mpun npueme Ha pa6oTy PaéoTtogaTtens 0693aH MOTPe6oBATL OT
NOCTYNAIOLLEro:

- NPepoCTABMEHUS TPYAOBOM KHUXKW, OPOPMSIEHHOM B YCTOHOBNEHHOM
nopsoke, 30 WCKIOYEHUMEM CIyddeB, KOTAd TPYLOBOM [OrOBOP 3AKMOYAEeTCs
BMNepBble UM PABGOTHMK MNOCTYNAET HA PABOTY HA YCIIOBUSIX COBMECTUTESbCTBA;

- NpenbsiBNeHus MNACnopPTA WM MHOrO [OOKYMEHTd, YOAOCTOBepSstoLlero
NTUYHOCTb.

Mprem Ha paboTy 6e3 yKA3AHHbIX JOKYMEHTOB He npoussoguTcs. [Mpuem Ha
PA60OTYy OCYLLECTBASETCS, KAK MPABUIIO, C MPOXOXAEHNEM UCMBITATENBHONO CPOKA
NPOAOMKUTENBHOCTbIO OAuH Mecsu,. Mpuem Ha paéoTy odopMnseTcs NPUKA3OoM,
KOTOPbIN O6BbSABNSETCH PAGOTHUKY NMOA, pacnucky. PakTU4eckmm gonyckom K padoTte
CUUTOETCS 3AKITIOYEHUE TPYOOBOro 4OroBOPd, HE3ABUCUMO OT TOro, 6bl1 N NPUEM
HO PA60Ty OPOPMIEH HOONEXALLUM OBPA3OM.
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1.3. MpekpalieHne TPyQoBOro [OroBopd MOXET MMEeTb MeCTO TOSIbKO Mo
OCHOBOHMUSM, NMPEnYyCMOTPEHHbBIM TPYL0BbIM 30KOHOAATENLCTBOM. PO60OTHMK nmeeTt
MPOBO PACTOPrHYTb TPYAOBOM LOrOBOP, 3AKIIKOYEHHbI HO HEOMNPEAENEHHbIN CPOK,
npepynpeames 06 3TOM AOMUHUCTPALMIO 30 ABe Hegenu. o ncteyeHnn yKasaHHOro
CPOKQ NpepynpexaeHns 06 yBOJIbHEHMN, PAGOTHUK BNPABE NPEKPATUTL PABOTY, A
Pa6éotopaTtenb 06493aH BblAATb €MY TPYOOBYIO KHUXKY U MPOU3BECTU C HAM PACYET.
Mo [OroBOPEHHOCTN Mexpy PAGOTHUKOM U ALMUHUCTPALMEN TPYLOBOW LOroBOp
MOXET 6bITb PACTOPIHYT B CPOK, O KOTOPOM MNPOCUT PA60THUK. CPOYHbIM TPYLOBOM
LOroOBOP NOANEXUT PACTOPXEHNIO AOCPOYHO MO TPEGOBAHUIO PAGOTHUKA B Cny4yde
ero 60s51e3HN WU UHBANMOHOCTU, NPEnaTCTBYIOWMX BbINOJIHEHMIO PABGOTHI MO
LOroBOpPY, HOPYLLUEHUS AOMUHUCTPALMEN 30KOHOAATENLCTBA O TPYAE, TPYAOBOro
OOroBOPA M NO  [PYrMM  YBOXWUTENBbHBbIM  MPWYMHAM, NPEnYyCMOTPEHHbIM
OENCTBYIOWMM  TPYAOBbIM  30KOHOAATENLCTBOM. [lpekpalleHne  TpynoBOro
gorosopa odopmngeTcs NpuKasoM. B oeHb yBonbHeHus PaéotopaTenb 06530H
BblOATb PABGOTHUKY €ro TPYLOBYK KHWUXKY C BHECEHHOM B Hee 3anucbio 06
YBOJIbHEHUM U MPOU3BECTU C HMM OKOHYATENbHbIA pacyeT. 3anucm O MPUUYUHAX
YBOJIbHEHUS B TPYLOBYIO KHUXKY LOSIKHbI MPOU3BOAUTCS B TOYHOM COOTBETCTBUM C
GOPMYNIMPOBKON  OEMCTBYIOLLErO  30KOHOOATENbCTBA WM CO  CChUIKOM  HA
COOTBETCTBYIOLLYIO CTATbIO, MYHKT 3AKOHA. [JHEM YBONIbHEHNS CYUTAETCSA MOCNELHN
OeHb PA6OThI.

2. OCHOBHbIE OBA3AHHOCTU PABOTHUKOB
2.1. Pa6oTHukm NpegnpuHUMaTens AOMKHbI:

- [O6POCOBECTHO BbIMOSHATL CBOWM TPYOOBble O6A93AHHOCTU, COGMIOAATH
TPYQOBYIO AUCLUMIIMHY, CBOEBPEMEHHO U TOYHO WCMOJSHATL PACNOPSXEHUS
MpepnpuHUMaTens, UCMONb30BATL BCe padoyee Bpems Ans Npou3BOOAUTENIbHOro

TPYAQ;

- KQYECTBEHHO W B CPOK BbIMNOMHSATb MNPOWU3BOACTBEHHbIE 30A40HUS W
NnopyyeHus, pa6oTaTb HOL NOBbILLEHNEM CBOEro NPOodPeCCUOHANBHOIO YPOBHS;

- NOOAEPXMBATE YNCTOTY U MOPSAOK HO CBOEM PABOYEM MECTE, B CIYXE6HbIX
W OPYrMx MOMELLEeHUsX, CO6MIOAATb YCTAHOBMEHHbIM MOPAOAOK  XPOHEHUs
LOKYMEHTOB U MOTEPUAbHbIX LLEHHOCTEN;

- 3pPEeKTUBHO MUCMONb3OBATL MEPCOHASIbHBIE KOMMbIOTEPDI, OPITEXHUKY W
Apyroe o60pynoBAHWE, SKOHOMHO U PALMOHANBHO PACXOOOBATL MATEPUASbI U
3Hepruto, apyrve MaTepuarnbHblie Pecypchl;

- CO6niofaTbh HOPMbI, MPABUIA U MHCTPYKUMM MO OXPOaHe TPYAd,
NPOWU3BOACTBEHHYIO COHUTAPMIO, MPABUIA NMPOTUBOMOXAPHOM 6€30MNACHOCTH;

london-express.ru



LONDON
EXPRESS

Schools

CeTb WIKon
MHOCTPCOHHbIX AA3bIKOB

- He MCNONb3OBATL ANS BbICTYNNEHUA U NYGNMKALUA B CPELCTBAX MOCCOBOM
nHdopMaLmn, Kak B Poccum, TaK U 30 py6exoM, CBeOEeHUN, NONYyYEeHHbIX B CUNy
CNYXE6HOro  MOJIOXEHUs,  OMnpefeneHHbIX  CheuMasnbHbiIMU  OOKYMEeHTAMM
MpennpuvHMMaTens KAk KoMmepueckas (cnyxe6Has) TamHA, pAcnpoOCTpAHeHue
KOTOPOW MOXeT HaOHecTu Bpep, [MpennpuHUMATENO UK ero PAGOTHUKAM.

2.2. Kpyr 06930HHOCTEN, KOTOPbIE BbINOSHAET KAXAbIK PAGOTHUK NO CBOEM
CneumanbHOCTU, KBONMMPUKALUKU, OMKHOCTU, onpenenseTcs TPpyaoBbiM 4OrOBOPOM
M OOJIXHOCTHOMN UHCTPYKLMNEN.

3. OCHOBHbIE OBA3AHHOCTU PABOTOOATEH
3.1. Pa6oTtopaTenb 06930H:
- CO6MAATh 30KOHOAATENLCTBO O TPYAE;

- NPAdBUIBHO OPraHM3OBATb TPYyLA pGéOTHMKOB HA 3dKpenjeHHbIX 3ad HUMU
pCI6OL-IMMM MeCTAMy, oéecneuyuns HEO6XO0OUMbIMU npuHAONeXxXHoCTaMn n
OPrTEXHUKOWH, co3naBagd 300poBbIe n 6e30MnacHble ycnoBu4 TPyanq,
cooTBeTCTBYylowMe npasunaM  no OoxpaHe Tpyad (TeXHMKe 6e30MaCHOCTH,
CAHUTAPHbBIM HOPMAM, NPOTUBOMNOXAPHbBIM I'IpOBMJ'ICIM);

- 06ecneuymBaTb cTporoe coénogeHue TPYyLOBOW OUCLMUMAUHBI, MPUMEHATb
Mepbl BO3AENCTBUA K HOPYLUUTENAM TPYLOBOW OUCLUNNUHDI,

- Co6MoaaTb OrOBOPEHHbIE B TPYAOBOM LOrOBOPE YCNOBUS OMNATHI TPYAQ,
BbIACBATL 30PABGOTHYIO MNATY B YCTAHOBMIEHHbIE CPOKM;

- CNOCOB6CTBOBATH POBGOTHMKAM B MOBBLILLEHUM UMW CBOEN KBANUPUKALUMK,
COBEpPLUEHCTBOBAHWUM MPOHECCUOHASIbHBIX HOBBLIKOB;

3.2. Pa6oTtogaTenb, OCYLWECTBAS CBON O6930HHOCTU CTPEMUTCS K CO3L,AHMIO
BbICOKOMPOPECCUOHANMBHOINO  PABGOTOCMOCOBHOIO  KOSNEKTUBA,  PA3BUTUIO
KOPMOPATMBHBIX OTHOLLUEHUA Cpeau PAGOTHUKOB, MX 3AUHTEPECOBAHHOCTU B
PA3BUTUM U YKPENNeHnn geatenbHocTu MNpegnpuHmumaTens.

4. PABOYEE BPEMA Y BPEMA OTObIXA

4.1. B cOOTBETCTBMM C OENCTBYIOLWMM 30KOHOLATENbCTBOM A1 PAGOTHUKOB
YCTOHOBNMBAETCH pA60o4as Hegens NPoaoSIXUTENbHOCTbIO:

- 36 4YOCOB C PEXMMOM PAG6OTHl MO rPAdPUKy ANsS NPEenogaBATENbCKOrO
COCTOBOQ;

- 40 4yaCOB C pPexuMoM pAa6OoTbl MO rPAduUKy ONsS AOMUHUCTPATUBHOIO WU
TEXHMYECKOro NepCcoHana.
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4.2. OuyepepHOCTb  NpPenoCTaBNEHMS  OTNYCKOB  YCTAHOBIMBOETCSH
Pa6otopaTteneM C yyeToM MNPOM3BOLCTBEHHOM HEO6XOOMMOCTU U MOXENOHUN
PA6OTHUKOB. [MPOJONMKNTENBHOCTE E€XEerogHoro OrJIaYnMBAEMOro OTnycka ans
PA6OTHUKOB COrNACHO AENCTBYIOWEMY 30KOHOAATENbCTBY YCTAOHOB/IEHA:

- 42 pa6oumx gHS ans NpenoaaBATeNIbCKOro COCTABQ;

- 28 paéouunx gHen ons AAMUHUCTPATUBHOIO U TEXHUYECKOrO NepCoHANA.

5. MOOLWPEHUA 3A YCINEXW B PABOTE

5.1. 3a BbicokonpodpecCcnoHANbHOE BbIMOSIHEHUE TPYOOBbLIX O6A3AHHOCTEN,
MOBbLILLUEHNE MPOU3BOAUTENBHOCTU TPYAA, MPOAOIIKUTENBHYIO N 6€3YNpPeyHyHo
pa6oTy U gpyrve ycrnexum B TPYAE MPUMEHSIOTCS Cneaylolme Mepbl NOOoLWpeHus
pa6oTHUKOB [MpegnpuHUMaTens:

06bsBNEHNE 6NArO4APHOCTH;

BblOA4Yd npemMmuu,;

HarpaxpeHmne ueHHbIM nogdpKoMm,;

HarpaxpaeHune no4YeTHOM rpPAaMoTOu;

npencraeneHne K 3BAHUIO ny4yLiero rno I'IpOd)eCCMM.

MoolpeHns o6baBNAITCA NPUKA3OM, AOBOAATCS 4O CBEAEHUS KOJIIEKTUBA U
3AHOCSITCS B TRPYAOBYH KHUXKY PAGOTHUKA.

6. OTBETCTBEHHOCTb 3A HAPYLLEHWE TPYJOBOM ONCLNMNSINHDI

6.1. 30 HapyleHne TPYAOBOWM AUCLMIMANHBI AOMUHUCTPALMS MPUMEHseT
crnepytowme QUCLMUMIIMHAPHbBIE B3bICKOHUS:

- 30MeYaHue;
- BbIFOBOP;
- YBOJSIbHEHME.

YBONbHEHME MOXET 6blTb MPUMEHEHO 30 CUCTEMATUYECKOE HEWCMOSIHEHME
PAGOTHMKOM 6€3 YBAXMUTESIbHbIX MPUYUH OBS3CAHHOCTEN, BO3NOXEHHbIX HA Hero
TPYAOBbIM [OFOBOPOM U MPABUIAMU BHYTPEHHErO TPYAOBOrO PACMOPAaKd, eCnv K
PABOTHUKY PAHEee NMPUMEHSNUCL MepPbl AUCLMIMIIMHAPHOIO B3bICKAHUS, 3a nporyn (B
TOM YuMCrie 30 OTCYTCTBME HO PaBoTe 6oree 4-X YOCOB B TeUeHME padoyero OHs) 6e3
YBOXMUTENbHBIX MPUYMH, 30 MOSBEHME HO PA60TE B HETPE3BOM COCTOSIHUM UMK B
COCTOSIHUN HAPKOTUYECKOrO UMM TOKCUYECKOTrO OMbSHEHUS, A TAKXE 3a
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coBepLUeHne No MecTy PaboTsl XuLLieHUs (B TOM yncne Menkoro) rocyiapCTBEHHOro
W1 O6LLEeCTBEHHOIO UMYLLLECTBA, YCTOHOBIEHHOIO BCTYMMBLLUMM B 30KOHHYIO CUNY
NPUroBOpPOM cyad U1 NOCTAHOB/IEHUEM OPraHd, B KOMMNETEHUUIO KOTOPOro BXoauT
HONOXeHne AAMUHUCTPATUBHOIO B3bICKAHUS MK NPUMEHEHUS Mep OBLLLECTBEHHOIO
BO3OENCTBUA.

6.2. [ucumnnmMHOpHble  B3bICKOHMA  npuMeHsitoTtcs  Paéotogartenem.
Pa6oTtopgaTtens MMeeT NPABO BMECTO HANOXEHUS OUCLUUMIIMHOPHOIO B3bICKOHUS
nepenaTtb BOMNPOC O HAPYLIEHUM TPYAOBOM OUCUMMIIMHBI HA PACCMOTPEHUe
TPYLOBOIrO KOMNEKTUBA.

6.3. [10 HONOXEeHus B3bICKOHUS OT HAPYLUUTENs TPYAOBOW AUCLUMIUHDI
OOJIKHbI 6bITb 30TPE60BAHbI 06bACHEHUS. OTKA3 PAGOTHUKA OATb O6bACHEHUS HEe
MOXEeT CNyXUTb MNPEenaTCTBMEM AN MNPUMEHEeHUs B3bICKOHUS. [UCUUNANMHAPHbIE
B3bICKOHUS MPUMEHSAIOTCS HENOCPELCTBEHHO 30 O6HAPYXEHUEM NPOCTYNKA, HO He
no3gHee OJHOro Mecaua CO OHA ero O6HAPYXEHUS, HE CUMTAS BPEMEHU 60E3HU
UM Npe6biBOHUS PAGOTHUKA B OTNyCke. B3biCKOHWME He MOXeT 6biTb HAMOXEHO
nosgHee WeCcTU MecsueB CO OHS COBEepLUeHUs MPOCTYnKA, d Mo pe3ynbTaTaM
pPEeBU3UMN UK NPOBEPKN GUHOHCOBO-XO3GMCTBEHHON OEATENbHOCTU — He no3gHee
OBYX NIeT CO OHA ero coBeplueHus. B yKasaHHble CPpOKW He BKIIIOYaeTCs BpeMs
NPOW3BOACTBA MO YroNOBHOMY Aerny.

6.4. 30 Kaxpoe HapyLleHre TPYAOBOW AUCUMMANHBI MOXET 6blTb HONOXEHO
TONMbKO OfAHO AUCLMMIMHAPHOE B3bICKAHMWE. [pU HANOXEHUU OUCUMMIMHAPHOrO
B3bICKOHUS  OOSMKHbl  YYUTBIBATBCS  THXKECTb  COBEPLUEHHOro  MPOCTYMKA,
O6CTOATENBCTBA, MPW KOTOPbIX OH COBEPLUEH, nNpepLlecTBylowas paéota u
noBepeHne padoTHUKA.

6.5. lNpukas o NpUMEeHeHMn AOUCUUMNINHAPHOIO B3bICKAHMUS C YKO3OHWEM
MOTMBOB €ro nNpuMeHeHns oébsenseTcsa (coobLiaeTcs) pa6oTHUKY, MOABEPrHYTOMY
B3bICKAHUIO NOA PACMUCKY B TPEXOHEBHbIN CPOK.

6.6. Ecnu B TeyeHue roga co gHS NPUMEHEeHUs AUCLMMIIMHAPHOIO B3blICKAHUS
PA6OTHMK He 6yneT NoABEepPrHyT HOBOMY AUCLMMIIMHAPHOMY B3bICKOHWIO, TO OH
CUMTOETCS He NMOABEPrMMCS OUCUMMIIMHAPHOMY B3bICKAHUIO. [UCuMnaMHapHoe
B3bICKOHME MOXET 6blTb CHATO QAAMWHUCTPAUMEN MO CBOEN WHMUMATMBE, MO
XOAATAMNCTBY HEMOCPEACTBEHHOIO PYKOBOAMUTENS UMK TPYLOBOIrO KOJIIEKTUBA, €CNn
NOABEPIrHYTbIN OUCLMMIIMHOPHOMY B3bICKAHUIO HE COBEpPLUMT HOBOIO MPOCTYNKA U
nposiBun cebsi KAk [06POCOBECTHbIM PABGOTHMK. B TeuyeHue cpoka pencreus
OVUCLUMMIIMHOPHOIO  B3bICKOHUS Mepbl MNOOWPEHUs, YKA3AHHbIE B HACTOSALMX
MNpaBunax, K PA6OTHUKY HE MPUMEHAIOTCS.
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6.7. C npaBunamMm BHYTPEHHEro PACnopsaka AoNXHbl 6biTb O3HAKOMIIEHbI BCE
pa6oTHMKK MpepnpuHUMATEns, KOTopble 065830HbI B CBOEM NOBCEAHEBHOM paéoTe
co6noaaTh NOPAROK, YCTAHOBNEHHbIN NPABUIAMMU.
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